If you prefer your child to have a hot meal rather than bring a 

packed lunch from home – please complete this form

HOT LUNCH REQUEST FORM          (Top section to be completed by parent)
Childs Name:   ………………………………… 
Classroom:       …………………………………

Date Effective From:  …………………………… 

I would like to book Hot Lunches for the following days at a cost of £2.65 per day:



Monday               
(              



Tuesday

(
                                                  
 


Wednesday

(







Thursday

(  







Friday


(







I require a vegetarian alternative    YES/NO    (please delete as appropriate)
I require a NO PORK option           YES/NO

* We do cater for other dietary requirements – please ask at the main office.

Any other food allergies?    …………………………………………………………

Parent Signature:  …………………………………………………………………..
* Please note, any lunches cancelled before 9.30am on the day will not be charged for

--------------------------------------------------------------------------------------------------------
Your child may be able to get free school meals if you get any of the following:

· Income Support

· income-based Jobseeker’s Allowance

· income-related Employment and Support Allowance

· support under Part VI of the Immigration and Asylum Act 1999

· the guaranteed element of Pension Credit

· Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross income of no more than £16,190)

· Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit

· Universal Credit - if you apply on or after 1 April 2018 your household income must be less than £7,400 a year (after tax and not including any benefits you get)

If you do not qualify for most benefits (also known as having ‘no recourse to public funds’), your child may still be eligible for free school meals. 
Ask the school office to run a Free School Meal check.
FROM 2026/2027

From the start of the 2026/27 school year, the Department for Education will extend entitlement to Free School Meals to include all children from households in receipt of Universal Credit.  This is regardless of income.  Please let the office know if this applies to you and will run a FSM check for your child.
OFFICE ADMIN PROCEDURE           (For Office Use Only)
Add child to Weekly Hot Lunch List

Run any necessary FSM Checks

Add Lunch Pattern & Meal Provision to Arbor

Notify Classroom child is taking up Hot Lunches

File this Lunch Request Form

Give Parent Arbor Parent Portal information re payment

For Special Diet Requests – complete Request to LA before performing the above
NOTE: FSM eligibility is automatically checked by Free School Meals Team termly. 

           Tel: 0114 2734567 (Option 4, Option 3)
